
Monmouth University Library 
Reserve Request Form 

 

Please complete this form by providing a full citation for each journal article, book chapter or 
other publication.   
 

Please provide the following: 
 A photocopy of the Notice of Copyright for each document.  

(For articles, this can usually be found near the journal issue’s table of contents and in books the 
Notice of Copyright can usually be found on the verso of the title page.)   

An example of a typical Notice of Copyright would be:  
Copyright © 2000 by the American Library Association.  All rights reserved except those which may 
be granted by Sections 107 and 108 of the Copyright Revision Act of 1976 

 
Semester:________________________ 
 
Instructor:___________________________________ Date of Request:____________________ 
 
E-mail address:________________________________ Phone:_________________________ 
 
Course Title:____________________________Course #:___________Course Section:________ 
 

 
Articles or Books 

Author  

Title of article or  
book chapter 

 

Title of journal or book  

Volume #    Issue #  
 Date of Publication 

 
 

Page #’s  

Book reserve loan period (       ) In-House    (        ) 3 Days       (         )  1 Week 

 
Media 

Title  

Call # (If applicable)  

 

Please Note:  If necessary, copyright permission is the responsibility of each instructor. Please 

attach the copyright permission to the request.  Refer to “A Faculty Guide to Library Reserves” located 
on the library website for more information regarding copyright permission. 
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